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Paragraphs

A paragraph is a group of sentences which makes sense of a point, theme or topic. Divide the following letters into paragraphs.

Letter A

Dear Ms Smith

Please can you send me a holiday brochure. We would like to go to Spain this summer. My Mum and children will be coming with us, so we would like a hotel that welcomes families. We like peace and quiet. We would like to be able to walk to a beach and my husband enjoys swimming. I look forward to hearing from you.

Yours sincerely

Letter B

Dear Sir

I saw your advert in the Evening Times last week. I would like to apply for the job of Security Guard. I include my CV which I hope is of interest to you. If there is anything else you need to know please contact me. My phone number is on my CV. I hope to hear from you soon.

Yours faithfully

